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Current Paralegal Vacancy
The opportunity:

Serjeants’ Inn Chambers is a leading civil law set specialising in high-profile medical, police, professional discipline, regulatory, business & specialist crime, and public law cases, often involving important legal, ethical, and social issues.

Their barristers and staff adopt a professional, progressive, and friendly approach. They were one of the first sets to be awarded the Bar Council’s Certificate for Excellence in Well-Being. For an independent assessment please see Legal Cheek’s review, which notes that,

“Members here work on real issues, affecting real people in the most fundamental of ways, meaning there is never a dull moment”.

Members of our award-winning staff team play a vital part in the success of the set as a whole. We are looking for a bright, highly-motivated individual to join us in the permanent, full-time position of Paralegal.
The role:

Paralegal:

Working closely with our client care team and barristers, the role will involve the following core responsibilities:

· Providing research on complex points of law spanning chambers’ areas of expertise;

· Compiling evidence and authorities bundles for use in courts and tribunals;

· Supporting practitioners in their practices by:
1) Making notes of client conferences and court proceedings;

2) Writing blog posts on key legal developments;
3) Preparing presentations for conferences;
4) Drafting headnotes and commentary for law reports;

5) Completing directory submissions; and
6) Updating website profiles.
· Assisting the client care team organise and conduct client events, draft news updates for our social media channels, and run our conference and webinar programme.

Person Specification

A successful candidate is likely to have effective communication and organisational skills and:

· A qualifying law degree (minimum 2:1);
· A sense of integrity and a commitment to client confidentiality;
· A strong understanding of legal principles and procedures, particularly in one or more of chambers’ areas of expertise;
· A high level of accuracy in drafting and proofreading, with a keen eye for detail;
· Ability to manage competing deadlines, prioritise tasks effectively, and work independently under pressure;
· Strong administrative and IT skills, including familiarity with legal databases such as Westlaw and LexisNexis;
· A professional and collegial attitude.
Desirable (but not essential) criteria include:

· A master’s degree in law or a closely related field;
· Previous experience working in a legal environment.
Chambers’ philosophy:

Chambers is committed to the development of their staffing team with on-the-job training and coaching. Our philosophy is born from our desire to improve our team professionally with guidance, coaching, mentoring, and support. We strive to help our team members be the best they can be.
How to apply:

Please email your CV and a covering letter to clientcare@serjeantsinn.com by Friday 21st August.
Applications will be reviewed on a rolling basis during this period, so we encourage early applications; if an appropriate candidate is identified, we may proceed to appointment before the closing date.

If you require any reasonable adjustments to the process, please let us know in your email.

IMPORTANT

We seek to operate in a fair and inclusive way in order to achieve the Bar Council’s stated vision of “a profession representative of all and for all.” We recruit purely on merit in accordance with the Bar Council Equality and Diversity Rules, encourage applications from all sections of the community.
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